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Capitalize Albany

The mission of Capitalize Albany Corporation is to facilitate strategic economic
development and stimulate transformative investment throughout the City of Albany,
making New York’s Capital a vibrant place to thrive.

City of Albany’s economic development agency

Business, real estate, and strategic development

IDA and CRC assistance
for qualifying projects

Local coordinator for
Consolidated Funding
Application (CFA) and other Coordinate with City

NYS economic agencies and community

development programs partners




BIG Program Description

The BIG Program will
provide reimbursable
grants to assist with

payin g some of the costs PBrIoGgr:r:o[iI:rri‘:t[?::::i;a‘ivkground
associated with capital
investments, including
renovating or preparing
commercial space for an
eligible use and/or
acquisition of machinery
and equipment.
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BIG Program Description
Program Materials

SMALL BUSINESS BUILDING IMPROVEMENT GRANT
PROGRAM

Direct Link

Applications for Round | of the BIG Program will be accepted as

https://CapitalizeAlbany.com/Grants-BIG/

= Step 1: Intake and Eligibility Forms will be accepted from January 11,
2023 until 11:59PM on February 10, 2023.

= Upon determination of eligibility, applicants will receive a hyperlink to
Step 2.

- Step 2: Project Questionnaires and Required Documents will be
accepted from January 17, 2023 until 11:59PM on February 17, 2023.

Step 1: Intake and Eligibility Form

Step #1: Intake and Eligibility Form rcgram Gudstngs | Douniosd & e

Informaticnal Flyer | Download & Print

BIG

All Capitalize Albany Grants: |TM P*XC T

https://CapitalizeAlbany.com/Grants/

Program Guidelines
Informational Flyer

SMALL BUSINESS

Capitalize Albany Corporation | Building Improvement Grants

The BIG Program provides access to critical funding necessary for aspiring
entrepreneurs and new businesses to get off the ground in the City of Albany
and for existing Albany businesses to grow.



https://capitalizealbany.com/Grants-BIG/
https://capitalizealbany.com/Grants/

" BIG Program Description
- Program Tracks and Eligible Applicants

Microgrants of $1,500 to $4,999
(Track #1)

Reimbursable up to 100% of eligible
expenditures up to under $5,000

Simplified application and reporting
requirements

Major Projects Grants of $5,000 to ‘ A |
$25,000 (Track #2) Albany Distilling Company / 75 Livingston

Reimbursable up to 90% of total project cost

Eligible Applicants

* Small businesses up to 50 FTEs

* Not-for-profits in the childcare, arts/cultural, tourism and hospitality industries
* Upto25FTEs
e Publicly accessible entrance



BIG Program &

Description
Timeline &

*

2/10/2023
2/17/2023



" Application Process
Step #1.: Intake and Eligibility Form

Access
From our website: http://www.CapitalizeAlbany.com/Grants-BIG/ or

Direct Link: https://www.SurveyMonkey.com/r/BIGProgramintake

A sgeausany SENTR

Fraserad ity Frickn & Patastial

DUE

February 10. 2023 BIG Program - Step #1: Intake and Eligibility Form
’
b 1 1 . 59 P IVI Program Information and Application Process
y ‘ The Small Business Building Improvement Grant Program ("BIG") is designed to support Albany’s aspiring

entrepreneurs and small businesses as well as not-for-profits in the childcare, arts/cultural, tourism, and
hospitality industries as they recover from the ongoing and evolving challenges of the COVID-19 pandemic and
its economic impact. The BIG Program will make available reimbursable grants up to a maximum award of
$25,000 to eligible applicants with qualified projects to assist with paying some of the costs associated with

What does it require?
Contact, business/organization information
Program track
Type of project
Threshold eligibility questions



http://www.capitalizealbany.com/Grants-BIG/
https://www.surveymonkey.com/r/BIGProgramIntake

Application Process
Eligibility Determinations and Application Link

SUBJECT: BIG Program - Access Step #2 of the Application Process!
MESSAGE:

Eligible Applicants

will receive an e-mail that looks
like this with a link to your survey
at the bottom.

If you do not see this link, try
allowing pictures in your

e-mail:

. To Renee McFarlin

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Cutlook prevented automatic download

BIG Program - Step #2: Project

Questionnaire and Required Documents
(Track #2)

Good afternoon,

Thank you for submitting the Step #1: Intake and Eligibility Form for the Small Business Building Improvement
Grant (BIG) Program! Based on the information provided, Capitalize Albany Corporation staff has determined
that you are eligible to move forward with Step #2 of the application process. Your unique link to Step #2:
Project Questionnaire and Required Documents for Major Project Grants of $5,000 to $25,000 (Track #2) is
available at the bottom of this email. You will be able to return to an application in progress using this link. Step
#2: Project Questionnaire and Required Document must be submitted before 11:59PM on February 17,
2023. A preview of the Project Questionnaire, including a list of Required Documentation to be uploaded as part
of Step #2, is available at hitps://capitalizealbany.com/wp-content/uploads/2023/01/BIG-Application-Preview-
Step-2-Major-Project-Grants-Track-2-1.18. pdf.

Visit www.capitalizealbany.com/igrants to register for or watch recordings of webinars for an overview of the BIG
Program and guidance on the BIG Application process.

If you intend to apply for a Microgrant of $1,500 to $4,999, please contact Capitalize Albany staff at
development@capitalizealbany.com or (518) 434-2532 ext. 1.

We look forward to reviewing your application!

Renee and Emma
Begin Step #2

Please do not forward this email as its survey link is unique to you.
Frivacy | Unsubscribe




Application Process

Documentation

Navigation and Tips

* Applications will be accessible through your
unique link until the application has been
submitted or until 11:59PM on
February 17, 2023.

— You can close your web browser and
return to your application using the
unique link!

— Progress will not be saved until you click
“next” at the bottom of each page.

* An asterisk (*) means a question or field is
required, and you will not be able to progress
to the next page without answering.

* Technical Assistance is available until you
submit your application!

Step #2: Project Questionnaire and Required

A @mlmwv %

BIG Program - Step #2: Project Questionnaire and Required Documents
(Track #2)

Introduction

This Project Questionnaire is Step #2 in the application process for Major Praject grants of $5,000 - $25,000 (Track #2). f you intend to submit
2 Microgrant application for $1,500 - 4,998 {Track #1), please contact Capitalize Alany staff for access to that application.

With funding from the City of Albany, the Small Business Building Improvement Grant Program (*BIG") is designad to support Albany's aspiring
entrepreneurs and small businesses as well 35 nat-forprofits in the childcare, arts/cultural, tourtsm, and hospitality industries with reimbursable grants

as thay recover from the ongaing and evolving challenges of the COVID-19 pandemic and its econamic impact

Program Guidelines, inciuding detas regarding applicant and project eligibilty, scaring system, and eligible expenses can be found an Capitalize

Alnany's websi eAlbany comiGrants-8IG. Befare starting this a)

applicants should read through the Program
Guidelines in their entirety. Applicants are encouraged to cantact Capialize Alba

paration staff at development@eapitalizealbany.com or (518)

4342532 et 1 with quastions prier to beginning this questionnaire, throughout the application process, o if they requie special sccommadations to

complate the application

Applications for the BIG Program will be accepted from January 17, 2023 until 11:59PM on February 17, 2023.

Agpiicants must submit 2 full and complete application 2 outlined in the Program Guideiines. A camplete application cansists of Step #1: Intake 2nd
Eiigibiity Form 2nd Step #2: Project Cuestonnaire and Required Documents. Applicants must complete this Project Questionnaire as Step #2 of

the application process.

Please visit the Capitalize Albany webste to register for or watch recardings of webinars far an avenview ofthe BIG Program and guidance on the BIG

Application Process,

The BIG program an fund interior and exterior buiing impravements and fumiture, machinery, and equipment acquisitions. Funding related to cash
sssistance for COVID recovery, enireprenur fraining and education, and technical assistance is available under the Small Business Vitalty Assistance

= >

Program st i businessyitalityalbany.or

Powered by
FY SurveyMonkey

Seshoweasy s to pramtz s survey,




Documentation

Required

Documentation
For everyone

Official business
documentation

At least 1 estimate per
project component
Photo/rendering of
proposed improvement or
purchase

Certifications (incl. in
application)

Project Description Form

Application Process
el Step #2: Project Questionnaire and Required

Ap|:;lication Checklist - Microgra;nts of $1,500 - $4,999
(Track #1)

All of the following must be submitted to Capitalize Albany Corporation as part of Step 2: Project Questionnaire -
Microgrants of $1,500 - $4,999 (Track #1). Determinations of whether submitted documentation is considerad
complete and sufficient are in the sole discretion of Capitalize Albany Corporation staff. All documents listed below
must be uploaded as directed into this online application. You will not be able to submit your application
without uploading all required documents.

Required documentation for all Microgrants of $1,500 - $4,999 (Track #1) applicants:

® Step #1: Intake and Eligibility Form
® Step #2: Project Questionnaire and Required Documents, including:
® Project Description Form, available for download here
® Official business documentation (i.e. certificate of incorporation, insurance certificate, bank statement,
tax documentation, etc.) identifying the applicant business or crganization as a legal entity
® At least one (1) detailed estimate for each project component (i.e., equipment, demolition, installation,
materials) from a licensed (if required), insured vendor or contractor reflecting work to be performed
and costs
® Photographs or renderings of proposed investments (i.e., photographs of equipment, product
specification sheets, proposed design, layout, and/jor “feel”)
® Certifications, included as part of this application

Required documentation for applicants requesting funding for capital improvement projects only:
Capital improvement projects may include interior and/or exterior fixed improvements, i.e. lighting installations,
painting, and flooring.

#® Color photographs of existing conditions of the building, including photographs of the entire fagcade and
interior, each as a whole, and photographs of specific items to be addressed

* Property Owner Consent and Declaration Form, including verification of lease term, if applicant is a lessee,

available for download here




Application Process

Step #2: Project Questionnaire and Required
Documentation

BIG Program - Step #2: Project Questionnaire and Required Documents

Required (Track #2)
DOCU me ntatio N Application Checklist - Major Project Grants of $5,000 - $25,000 (Track #2)

All of the following must be submitted to Capitalize Albany Corporation 2= part of Step #2: Project Questionnaire — Major Project Grants of 35,000 -

L L
F O r' M aJ o r P rOJ e cts G ra nts 525,000 (Track #2). Determinations of whether submitted documentation is considered complete and sufficient are in the sole discretion of Capitalize
Albany Corporation staff. All documents listed below must be uploaded as directed through this online application. You will not be able to submit your

application without uploading all required documents.

Required Documents for all Major Project Grants of §5,000 - $25,000 {Track #2) applicants:

® Siep #1: Intake and Eligibility Form
® Siep #2- Project Quesfionnaire and Required Documents, including:

¢ M i n i m u m 1 yea r ® Project Description Form, available for downlead here

® {Official business documentation (i.e. certificate of incorporation, insurance certificate, bank statement, ta:x documentstion. efc.) identifying
C O r' p O r'a te O r‘ 3 ye a r‘s the applicant business or organization as 3 legal entity
®  Atlesst one (1) detzsiled estmate for each project companent (i.e.. equipment, demalition, installation, materialzs) fram a licensad (if
I t t required], insured vendor or contractor reflecting work to be performed and costs
p e rs O n a a x re u rn S ® Phoiographs or renderings of proposed investments (i.e.. photographs of equipment, product specification sheets, proposed design,

layout, andfor “feel”)

@ B u si n ess p I a n if Sta rte d ® Certifizations, included as part of this application

® Business Plan (template available here, courtesy of the Community Loan Fund of the Capital Region), if applicant business/organization is

a fte r A u g u St 1 7 2 O 2 2 O r' a start-up whose operations have commenced within the previcus six months. May be required for other applicants at the discretion of
V4

Capitalize Albany staff.

p e r th e d |S C retl O n Of . ::ii;lir::;:::.lwear corporate and/or three {3) year's personal tax returns (limited exceptions may be considered; please contact staff
Capitalize Albany staff

Required documentation for applicants requesting funding for capital improvement projects only:

Capitsl improvement projects may include intedor and‘or exterior fixed improvementis, i e Fghting installstions, painting, snd fooring.

* Cglor photographs of existing conditions of the building, including photographs of the entire fagade and interior, each as a whole, and

photegraphs of specific items to be addressed

®  Property Owner Consent and Declaration Form, including verfication of lease term, if applicant is a lessee. available for download hers.




Application Process

Rl Step #2: Project Questionnaire and Required
Documentation

. Ap|:;lication Checklist - Microgra;nts of $1,500 - $4,999
ReqUIred (Track #1)

All of the fallowing must be submitted to Capitalize Albany Corporation as part of Step 2: Project Questionnaire -

L]
Doc u m e n tat I 0 n Microgrants of $1,500 - $4,999 (Track #1). Determinations of whether submitted documentation is considerad

complete and sufficient are in the sole discretion of Capitalize Albany Corporation staff. All documents listed below

FO r ca pita I im provement must be uploaded as directed into this online application. You will not be able to submit your application
o without uploading all required documents.
projects only

Required documentation for all Microgrants of $1,500 - $4,999 (Track #1) applicants:

P h Otog ra p h S Of eXiSti ng ® Step #1: Intake and Eligibility Form

® Step #2: Project Questionnaire and Required Documents, including:

cond itions —dads a Wh (0] | e an d ® Project Description Form, available for download here
. . ® Official business documentation (i.e. certificate of incorporation, insurance certificate, bank statement,
Of S pec |f| C |te m S to be tax documentation, etc.) identifying the applicant business or crganization as a legal entity
® At least one (1) detailed estimate for each project component (i.e., equipment, demolition, installation,
a d d resse d materials) from a licensed (if required), insured vendor or contractor reflecting work to be performed
and costs

Pro pe rty Own e r DeCIa ration ® Photographs or renderings of proposed investments (i.e., photographs of equipment, product

specification sheets, proposed design, layout, and/for “feel”)

a n d con Se nt ® Certifications, included as part of this application

Lessees making capital
Required documentation for applicants requesting funding for capital improvement projects only:

i m p roveme nt S Capital improvement projects may include interior and/or exterior fixed improvements, i.e. lighting installations,
painting, and flooring.

M u St be S Ign ed by yo u r # Color photographs of existing conditions of the building, including photographs of the entire fagcade and

int e, and photographs of specific items to be addressed
landlord photographs of sp

I *® Property Owner Consent and Declaration Form, including verification of lease term, if applicant is a lessee,
available for download here




Application Process
Step #2: Project Questionnaire and Required
Documentation
A gounon SRR R —

Proparty Cwesr Dederstion and Consemt Form

Property Owner Declaration and 1ot e e ety et s et et et

eompleted and signed via physical or Sgital signature by the propenty owner asd submitted with the application.

Consent

Tha endmen ged cers of Hh ankbiting bulldisg located ex |Addrma) oartifles that
(apeicant] operatel o nlndi o ozecets a buisms or rel-farprofl

Required if applicant is: e o e T oo

nnnnn |Linanw Ensl Dntal.
Tl ey agrei e garmll e aspizant asd hb oonineen of agants i cparale s Builrais and mslameast the
te n a nt a n Imgrove=mnts (hited oo the Caphalcs Abary Corpomtion B Progrem asplaation (e eppllaaticn®) dubmitied on o befcre
Pebruary 27, 2002
. . . . The e wralsy wilses rr|l.| o il sl agsirat Cazitelle Albany Corporatizn asd e Oty of Alkany, aifficars,
Re uestln fundln for‘ bulldln Aretan, u ans g lacthealy, e “Caplalcs 8bary Corsoatos Pal nlrhl J-u.#oruulnno. T i il
sl grant fi " 1l|'ﬂ| In 1 :ulallcn e L h-e s i *n’ll‘f, hared, asd hold th

Cagitallon A speral ik barrdes Fur g chirmiss, demags, clal= it In iy wary B ef ariskg sut of

improvements or fixed

1= wiitriess whiarief, e owne his Sereusas it S asd and sesl, or ¥ @ coreostios, his cessed i n mmll.u:nlm:l
In [t coperite naie by s du |h:u|ml ITL-I i and It sea |.|| hersusbsaliloed by ssthorly of its Board of Diractos, B
machiner /e ui ment N rlml:huhplhlllr- I‘mu.L L, by 15 Bdw=sbr w-m 2. L iy and yias |||tmw|nu.
y/equip —

Needs an Adobe digital or physical S

1 i, It Beiiding, Fre Dapastmant er olher sede votken and espaln 0% o seserals sheat of pagse,

.
S I g n at u re Are thare mechania or other ena® In BEM or othar foredcaune, sncambrances, judidel, edminhit rathes, or cther

procesdings sgaime. or Sefsuks aflecting the crepety
s Ne

Building owner verifies the terms of

g Khara ey cornant el astebe property L sbetemants cn tha propanty

lease —
i, [l thitype afd a it abatirnnt arad whisn L espias o8 & desasabs dhas! o1 papar.
'Iu :u.-p-m 'u e it |'l| rm abrova ststerme s and any supplementsl axslanatizng aee i, comphale, and

Your lease should be for at least 2
years post-award per the grant
requirements

wm| R !u-um| Heal]




Application Process
el Step #2: Project Questionnaire and Required

Documentation

* 1. Applicant Business/Organization Name

Legal Name of
Business or Not-for-

Profit Entity* | |
Entity DBA(s), if
applicable | |

* 2. Physical Address of Business/Organization

Street Number* | |
Street Name* | |
Apartment/Unit | |

State* [-- select state -- ~|

* 3. Applicant Contact Information

First Name*

Last Name*

Email Address*

Phone Number*

* 4. Is the location listed above a physicallcommercial storefront that is {(or will be)
open to the public?

Y Yes

() Other {please specify):

5. If yes to the preceding question, what are the proposed or current days and hours
the business will be open to the public at the location listed above?
Businessesforganizations recelving grants fram this program shail be required ta be open and aperating for 2
minimurm of twendy-four (24} hours per week per the Frogram Guldelines. Piease answer in the format of T:004M -
5:00PM.

anday

Tuesday

Wednesday

Thurscay

Friday

Saturday

* 6. Is the project location compliant with the Americans with Disabilities Act (ADA)
and offer barrier-free access to the public? For example, this may include ramps
and/or elevators if stairs are required for access to the business's amenities,

() ves

oL

{7 Lacatian is not apen to the general publc

7. 1f no to the preceding guestion, please explain how the proposed project will
address ADA non-compliance.

]

* B. Do/will you lease or own the business property?

{7} Lease

() Cwn




Application Process
Rl Step #2: Project Questionnaire and Required
Documentation

Embloyment Information

* 1. Total Current Employment at all Locations for this Business/Organization
Piease indicate the number of jobs using whole numbers only. If there are no full-time employees, please enter “0°,
If there are no part-time employees, please enter “0, and please enter "0" as the average number of hours per

week worked by part-time employees.

Full-time* | |

Part-time* | |

Average number of
nours per wesk
worked oy part-time

employees* | |

Total # of hours worked by Average part-time hours

part-time employees

mmm Per week worked by part-

# of part time employees time employees




Application Process

Documentation

Project Overview Tips

e Keep your Project Title simple
— Emma’s Shop Exterior and Interior
Improvements and Machinery Acquisition
— Emma’s Shop Widget Production Capacity
Improvement Project
e Brief Project Description
— Exterior and interior improvements to Emma’s
Shop will include new paint, etc...
e Make sure information listed here matches
those uploaded in the Project Description
Form!

Step #2: Project Questionnaire and Required

Project Overview

Please provide budget information that pertains to the entire scope of the proposed
project. Information listed below must match the completed Project
Description Form uploaded at the end of this application.

* 1. Project Title (75 characters or less)
Flease provide a title that succinctly describes the project yow are requesting funding for, Le. “Fagade restoration”,
“Acguisition of new kitchen eguipment”, “Buildout for new retall space”.

* 2. Which of the following Project expenses are the proposed use(s) of BIG Progra
funding? (select all that apply)

[T Exterior building improvements {i.e., signage, paint, lighting, storefront doors and windows)
| Interior building improvemants (i.e., flooring, painting, drywall, electrical, HVAC, other fixtures)
[] Capital machineryfequipment andfor fumiture (i.e., production equipment, point-of-sale systems,
nterior or exterior furniture)

* 3. Please provide a brief description of the entire Project and identify the proposed
use(s) of Capitalize Albany funding (250 characters or less).

This should Include additional information, L.e. "This project will upgrade the interior by instaliing new fiooning in the
retall space. Funding is being requested for floorng matenals and installation costs, “This project will upgrade
kitchen appliances. Funding is being requested for the purchase and instailation of a new stove,” etc.

* 4, Total Cost of the Project, including materials, equipment costs, and
installation/labor

Flease provide your answer in doliar format with two decimal places, Le. 7000.00. No dallar signs or commas can be
used. The dollar amount Indlcated below must match the number In the uploaded Project Description

Form.




Application Process

Documentation

e Applicants will not be able to progress without uploading
files for each question marked with an *

— Make sure to upload all documents required for your
application type, even when not marked be a *

e Upload have a size limit of 16MB per file

— PDF, DOC, DOCX, PNG, JPG, and JPEG are all accepted
file types

— HEIC (iPhone pictures) and PPT (powerpoints) are not
accepted by SurveyMonkey!

e Encouraged to combine multiple items in an upload
category (estimates/quotes, photographs of existing
conditions, photographs of proposed improvements) into
single files!

— We recommend Adobe PDF, but Microsoft Word or
Google Docs can work too.

Step #2: Project Questionnaire and Required

Required Documents

Uploads are limited to a maximum of 20 files. Each file has a size limit of 16MB per
upload. The following file types may be uploaded: PDF, DOC, DOCX, PNG, JPG, and
JPEG. Applicants are encouraged to combine multiple items in the same upload
category (i.e., all photographs of existing conditions, all quotes or estimates, and all
photographs/product specification sheets/renderings) into one upload (such as by
inserting multiple photos into a Word document or PDF file with multiple pages) as
size permits. Applicants will not be able to progress to the next page
without submitting an upload for each required question marked with an
asterisk (*).

Please name all files with the format "[Applicant Business/Organization
Name] - [File Type (estimate, exterior photo, interior photo, rendering,
business plan, etc.)]".

Reguired Documentation for All Applicants

* 1. Upload Project Description Form (required for all applicants)
Access the Project Description Form here. Information In the Project Description Form must match the information
provided eanlier in this application.

Please name file "[Applicant Name] - Project Description Form”
- - Mo file chosen

* 2. Upload official business documentation (required for all applicants)
Official business documentation may be a certificate of incorporation, insurance certificate, bank statement or tax
documentation, etc., identifing the applicant business or organization as 2 legal entity.

Please name file "[Applicant Name] - Official Business Documentation
- - Mo file hosen

* 3. Upload estimates/quotes (required for all applicants)

Upload at least one (1) detailed estimate for each project component (le., equipment, demolition, instaliation,
materials) from a llcensed (If required), insured vendor or contractor reflecting work to be performed and costs
{required for ail applicants). Applicants are encouraged to combine all estimates/quotes inta a single file for upload.
Please note that estimate totals must match those provided in the Projaect Description Form.

Flease namea file "[Applicant Hame] - Estimates"

- - Mo file hosen




Review Process and Criteria

— Feasibility
— Is the project well-thought-out? Does it align
with eligibility requirements and overall
Program Goals?
— Use of grant funds is clear, budget worksheet
and SurveyMonkey match

— Quality/completeness
— Target market

— Strategic Value
— Impact on the surrounding community D e

— Impact on the business/organization’s
sustainability

— Does it create ADA-compliant access?
— Does it correct code violations?
— Strategic Priorities




Review Process and Criteria

Strategic Priorities

* Disadvantaged Business Enterprises (DBEs) i.e. women, minority,
veteran, other socially disadvantaged business owners per SBA

* |nvestments in Qualified Census Tracts (QCTs)

* Businesses with a storefront open to the public
* Businesses that provide a desired or complimentary service:

- Childcare facilities

- Grocery/fresh food outlets

- Hospitality-oriented businesses

- Soft-goods retailers

- Health & wellness stores and pharmacies

- Salons/spas/barbershops

* Businesses that manufacture a physical product for sale
e Businesses moving into a space that has been vacant
for a year or more




Review Process and Criteria
Strategic Priorities

Businesses located in Neighborhood .
Strategy Areas ¢ L

Businesses owned by City of Albany
residents

Businesses owned by a City of Albany

residents residing in a QCT

Businesses located within a ) S AL
commercial corridor - 0 m“‘“’*‘%bm =
Projects that are not deferred routine . R .- \

maintenance or a replacement of

ity of Albany

A
"\*f‘ ALBANY COMMUNITY DEVELOPMENT

existing equipment e
Projects for applicants who have never received a capital grant from Capitalize Albany
Corporation, or (less favorable but still strategic) have received less than $7,500 for a
capital grant




Application Process

Step #2: Project Questionnaire and Required
Documentation

BIG Program - Step #2: Project Questionnaire and Required Documents (Track
#2)

Certification and Disclosure

By submitting this grant application, the applicant hereby certifies to Capitalize Albany Corporation that he/she has read

the program guidelines and supplemental program materials, understands the terms and conditions of the grant, and, it

awarded funds from the program, agrees to abide by the program rules and requirements. The applicant further certifies

HY 11 H that the grant application and supporting documents are true, complete, and accurate in all respects as of the stated date.

Ce rt I fl Cat I 0 n S The applicant understands that the application will not be accepted unless deemed appropriate by staff and the applicable
application fee has been received from the applicant. The applicant agrees that the acceptance of this grant application
does not commit Capitalize Albany Corporation to enter into an agreement to pay any costs incurred in its preparation or
1o participate in subsequent negotiations. Further, the acceptance of this grant application does not constitute an
agreement by Capitalize Albany Corporation that any grant will actually be approved. Capitalize Albany Corporation
expressly reserves the right to reject any or all grant applications or to request more information from the applicant.

May vary for certain applicants,
i.e. fresh foods retailers

Additionally, the applicant certifies that he/she understands that the following will be conditions of the grant, upon award:

If awarded, grants are provided as reimbursements upon completion and provision of the required documentation
after all project costs are paid and the project is complete.

The funds necessary to complete the project in advance of reimbursement are commitied and available for these
purposes. (If you require assistance identifying potential sources of funds, please contact Capitalize Albany staff.)
The Grantee has not been awarded and/or received funding under any other program for the same expenses
requested in this application.

The assisted business must be open/operating for a minimum of twenty-four (24) hours per week.

Grantees under Track 2 (awards of $5.000 to 525,000 only) must commit to remain in the location for at least two (2)
years.

Grantees must commit to maintaining the investments and/or improvements for at least two (2) years.

The approved project must be in compliance with all federal, state, and local laws.

The applicant is a legal entity and possesses the required licensure and/or registration(s), as reguired to operate
within the City of Albany, Albany County and New York State.

The applicant is current on all federal, state, and local taxes.

The undersigned hereby waives any claim against Capitalize Albany Corporation arising out of the use of said grant
funds for the purposes set forth in the Application. Additionally, the undersigned agrees to indemnify, defend, and
hold Capitalize Albany Corporation, and its officers, directors, employees, and agents harmless from any charges,
damages, claims or liens related in any way to or arising out of the applicant's participation in the grant program.
Capitalize Albany Corporation has the unrestricted right to use, for any lawful purpose. any photographs or video
footage taken of the property at the approved project location, and the grantee owns and/or for which the grantee
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el Step #2: Project Questionnaire and Required
Documentation

Small Business Building Improvement Grant Program
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- Project Description Form

Project Description Form

Please download and save this form to your computer prior to beginning your work.

1. Provide a description of the proposed project. Pleass provide as much information as you can about the propesed projsct
and the specific parts of the praject for which grant funding is being requested, as well as any goals or anticipated impacts

. . L L3
Opportunity to craft a compelling application! e vovion o
. Please note: this guestion is optional for Microgrants of 51,500 to 54,933 (Track #1) opplicants. it is required for Major
Project Gronts of §5,000 to 525,000 [Track #2) applicants

Example 1: The project will include the fease ond renovation of o 2,000 57 ground floor commerciol space to accommadate o new

o, e o o
. location for an expanding iocal coffee shop. The renovations will consist of interior and exterior painting as well as new floors, lighting
en writing, consider tne roliowing: Ftares,and afé counters. rundingassstonce s 5o requesed spciicly fo the beng andassoited lecrcal work, e

instaligtion and purchase of ;, and exterior painting.

Example 2: The project will include the production and instaliation of @ new backlit sign for @ locally-owned deli, os well as the purchase

W h at | S th e f u n d | n g re q u e St S p e C | f | C a I Iy fo r ? of o 35" open air re_frigsm-or.fwgmm-qe.nmamsmms pwnm of a new deli siicer to repiace existing equipment from 1990
Components, i.e. flooring, countertops

Required for Major Projects

Does it meet any of the Strategic Priorities?
Grants (Track #2) ONLY

Preservation or restoration of historically
significant architecture
Buildin g co de violation corrections e o th e aer COVID, o cremion et Charcta e 300) o e e

Scoring criteria is available on page 9 of the Program Guidelines. ANl applications will be reviewed with regards to the impact of the project
on the applicant business and the Impact of the project on the surrounding community. Applications for Track #2: Major Projects (55,000 -

.
B a r' r I e r_f re e a C C e S S t O S p a C e 525,000) will additionally be reviewed with regards to foctors such os the extent o which the project stimulates new ivestment in

underinvested areas, the uniqueness of the project in the marketpiace, and the extent to which the project presents an identifiable
spportunity to grow the local ecanomy

What is the project’s impact on: Do
Business operations?
Business aesthetics?

The surrounding community?

2. Provide an explanation of anticipated project impact(s). Plzase provide as much information as you can about how the project
benefits the applicant business and its operations, a5 well 25 the neighborhood and City residents. Include details such as

Required for ALL Applicants




Application Process

Step #2: Project Questionnaire and Required

Documentation

Project Description Form
(Continued)

The Project Timeline is when things will
happen.
Do not use dates that will pass before
anticipated awards — the earliest start
date should be April 1%,
The Project Budget identifies the
amount of each discrete project
component.
Make sure funding requests and
project totals match those given in
the SurveyMonkey!
Each line should correlate to one
estimate/quote.

|I||| +§-{-.‘|| BANY % Small Bealrsia Balking Imerovarsnt Granl Progam

N —— Pralact Descriptlen Perm
3. Tha prafinct Bmaln miat Edlodeall Salor ShiEben for e grelact, with as antkd pated dite % resching aad®
milaitsne o & new lesatien, pe [Sclods the Wigal date o cpaning sparati=g b Sudlnes. Flassm formal psur

wnawaar s YT, Lee 30735 ar 3N20E

-
7

B
]

=
-
= B
"

FROUECT TIMELINE
Anticipated dabe of starm of corstnectian o Srst pursha

Anticipated date of comstrostion comaletion o instalation of purchases
Opering Cate of Operations Start Date (i1 a new location)

Frordde i preject Budpel sepreestatha of Tha Botal profect ool Incuded within tha aboee seoject deicription. -.n-l:- fy
thie Soisris of Funds (Cpales Albany gran? fufdi, owner sgulty, S%e Lindleg wsurcm ] for ac® Use of Pundic Flaiss aimdine
that the grant mesuest o 5500 project bodget are oo mletent with e e i mln'.n:lllll.m g ram mal | u
regulFeEmant as detaled Below. Eich e fer s=ics Casitals aiy undieg b bsmng shezud (BT
wsiH et aac=ad 19 the apaice’o mdlru;r-qu- mdmulwujnd:nﬂl el Balres mund malch Eha pumbars providesd
I

Stap 2- Projest ﬂ,uiﬂllmnir-.

m- r:-uu-n - Aizragreers of D1 S00 82 S 809, Cap'roire dibzey wl prordan 100% of e famiclag for prews spgoams, ricat oe o
upan praject

Ve Trask B2 = Geantn af $5.500 8 S35.550 Copeak rair &2 pervian Grovets o ap b S0RK = v Farsing of e
ot g oo, (meeed’ ol 0 e b

FROIECT BUDGET
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Questions and Final Tips

Please type any questions into the chat box now.

Questions will be responded to live and/or answered in a Frequently
Asked Questions document on the Capitalize Albany website.



Technical Assistance

Emma and Renee are Here to Help!

Available for specific questions by phone and email

Email: Phone:
development@capitalizealbany.com 518.434.2532 ext. 1



mailto:development@capitalizealbany.com
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