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Capitalize Albany Corporation

• City of Albany’s economic development agency
• Business, real estate, and strategic development
• IDA and CRC assistance for qualifying projects
• Local coordinator for Consolidated Funding Application 

(CFA) and other NYS economic development programs
• Coordinate with City agencies and community partners

The mission of Capitalize Albany Corporation is to facilitate strategic 
economic development and stimulate transformative investment 
throughout the City of Albany, making New York’s Capital a vibrant place to 
thrive.
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If you have any questions, never hesitate to 
reach out!
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Façade Round 7 Timeline



• The Grant Agreement is a legal contract 
between Capitalize Albany Corporation and the 
Grantee.
– To execute the grant agreement, it must be signed 

and notarized by both parties
– Must be returned to Capitalize Albany by 8/28/25!
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Grant Agreement
Components

• Includes Exhibits A – G
– Exhibit A: Grantee’s Application
– Exhibit B: Program Guidelines
– Exhibit C: Project Scope of Work
– Exhibit D: Non-Collusive Agreement
– Exhibit E: Media Release Form
– Exhibit F: Project Completion Form 
– Exhibit G: Reimbursement Request 

Cover Sheet (PDF)
– Exhibit G: Reimbursement Request 

Form (Excel)
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Grant Agreement
Exhibits A and B: Application and Program Guidelines
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Grant Agreement
Required Documents for Execution: Exhibit C

• Exhibit C: Project Scope of Work outlines 
the awarded project and the approved 
budget.

• Project milestones should be filled in by 
the grantee.
– Any other changes must be approved by 

Capitalize Albany through written request.
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Grant Agreement
Required Documents for Execution: Exhibits D and E 

Exhibit D: Non-Collusive Proposal Certificate
Signed and notarized

Certificate of Insurance 
(ACORD 25)

Exhibit E: Media Release Form
Signed and witnessed
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Grant Agreement
Project Decals

New Window Decals!
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Grant Agreement
Required Documents for Reimbursement

• Exhibit F: Project Completion Report, including:
– Color photographs of the completed project
– Certificate of Occupancy (if applicable)
– IRS W-9

The addition of the awning and outdoor lighting has increased 
visibility of our space and helped extend patio usage.

Before the grant, the disinfecting process typically 
took at least 30 minutes. With the expansion, we 

were able to provide services in other rooms, which 
increased our traffic by approximately 30%.

This assistance allowed us to purchase additional seating and 
make use of a previously unused area of the restaurant, 

increasing our dining capacity. This additional table provided 
us with the ability to serve 200-300 more customers a month, 

increasing sales by around $8,750 per month.
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Grant Agreement
Required Documents for Reimbursement

• Final Project Budget as part of Exhibit F
– 50% Match should be shown in Final Project Budget

• Color photographs of your final project
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Grant Agreement
Required Documents for Reimbursement

• Exhibit G: Reimbursement Request Form, along 
with:
– Receipts/invoices and proof of payment for all line items
– Documentation of licenses, permits, city approvals
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Grantee Requirements

• Adherence to Exhibit B: Façade Round 7 Program 
Guidelines
– Project Grantees commit to remain in place + 

maintain investments for 2 years
• Display Decal per grant agreement
• Compliance with relevant building codes + zoning

• Use of photographs/video per Exhibit E: Media 
Release Form

• Include in public announcements, media, + 
promotional materials

• Indemnification and insurance requirements
• Recordkeeping
• Notice of investigation or default



Questions/Technical Assistance

We’re Here to Help!

• Available for specific questions by phone and email

Email:
development@capitalizealbany.com

Phone:
518.434.2532 ext. 1
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